
 

 
 

Production Technician - Job Description 
 

Nanoco, founded in 2001, is a world leader in the development and production of cadmium-free 
quantum dots and other nanomaterials for use in multiple applications. 
 
If you are looking for an entry role in an innovative, dynamic, progressive business, we have an 
exciting opportunity to join our team. This is a great first step to learn and develop a variety of skills 
in a number of key areas of production support. While some experience may be advantageous, more 
important is a flexible, ‘can-do’ approach and willingness to learn, as all training and development 
will be offered. We are proud to promote an open culture, encouraging people to be themselves and 
giving their ideas a chance to flourish.  
 
Job Title:   Production Technician 
 
Salary: £17,000 - £18,000 per annum, with scope for higher for more experienced 

candidate 
 
Reporting to:   QEHS Manager 
 
Hours of work:  Full-time, Monday – Friday, 35 hours per week (8 hours per day, plus one 

hour unpaid lunchbreak) 
 
Place of work:  The Heath Business & Technical Park, Runcorn, Cheshire, WA7 4QX 
 
 
Summary of role: 
 

Responsible for supporting our production team by helping to provide safe, smooth running and well 

organised facilities and services. You will be expected to communicate internally and with suppliers 

to ensure equipment and chemicals are available for use as required. 

Key responsibilities: 
 

 Shipping 
- Packaging and labelling of shipments to dispatch to internal and external customers, 

manufacturing partners and suppliers  
- Maintaining compliance with ADR and IATA shipping regulations. 
- Liaising closely with shipping and sales coordinator and internal customers. 
- Scheduling couriers and organising inter-site shipments 

 

 Stock keeping 
- Monitoring/maintaining chemicals, solvents, packaging and consumables supplies 
- Monitoring stock levels in solvent store and chemical storage area, keeping records up to date 
- Reorder stock items that have reached minimum stock levels 
- Take deliveries and book deliveries into Sage 
- Hand out deliveries and arrange for returns when necessary 

 

 Solvent dispensing and solvent waste collection 
- Manage solvent IBC inventory and connections 
- Dispense solvent into solvent vessels and move into lab to meet production requirements 
- Collect full solvent waste vessels from lab and move to waste compound 
- Transfer waste solvent into IBCs 



 

- Manage waste collections by supplier/s (including contaminated 
waste, IBC collections etc )and inventory 
 

 Compliance 
- Maintain EHS standards and compliance and actively participate in improvement activities 
- Carrying out maintenance, calibration and standardisation of equipment 
- Organise calibration of equipment to be carried out by external suppliers 
- Sampling of incoming materials for QC analysis 
- PAT testing of all Nanoco equipment 
- Other scheduled audits, inspections and tests as required 
- Work to ISO9001:2015 procedures 

 

 Contractors 
- Dealing with contractors on site and supervising when required 
- Issuing permit to work 
- Collating Method statements and risk assessments 
- Keep paperwork and logs on file 
 

 Maintenance and Production Support  
- Support the equipment team with maintenance and repair activities 
- Support the production chemists  
- Collating Method statements and risk assessments 
- Keep paperwork and logs on file 

 

 General laboratory housekeeping and cleaning 
- Cleaning process equipment 
- Managing and cleaning of glassware 
- Managing waste collections 
- Maintaining a clean working environment. 
 
Requirements of role 

1. A-level or HNC/HND qualifications in chemistry or relevant science subject  
2. Excellent communication skills 
3. Good IT skills (Microsoft Office, Email and Internet) 
4. Ability to plan ahead and prioritise and address forthcoming issues 
5. Ability to work within a team 

 
Desirable 

1. A relevant shipping qualification 
2. Experience of chemical handling 
3. Experience of working in an ISO9001 or similar regulated environment 
4. Trained forklift truck driver 
5. Experience with shipping 

 
Measurable 

1. OTIF (on time in full) for shipments to internal and external customers. 
2. Completion of the site compliance plan to schedule. 
3. Maintain up to date stock records, to prevent shortfalls.  
4. Production downtimes are kept to a minimum.  
5. High EHS and QA standards and audit compliance 


